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REQUEST TO APPEAR AS A DELEGATION 

 
 
 

In order to appear before Council as a delegation at a Council Meeting, you need to submit a written request to 
the Corporate Officer by 4:30 pm on the Tuesday before the scheduled Council Meeting. The request can either 
be by way of this form or a separate letter that you have written which contains the information requested on 
this form. You can submit your request in person, by mail or by fax at 250-642-0541. The Corporate Officer will 
let you know when you are scheduled to appear before Council. Council meetings take place at 7:00 p.m. in the 
Municipal Hall Council Chambers located at 2225 Otter Point Road. Delegations are usually scheduled near the 
beginning of the meeting. You are limited to a maximum of five (5) minutes to present your material. You may 
speak on more than one (1) topic or have more than one (1) speaker but you must keep your presentation 
within the five (5) minute time limit. Please attach to this form any material that you wish Council to review in 
advance of the meeting. 

 

DATE:                                                                          REQUESTED MEETING DATE: 

NAME: 

ORGANIZATION NAME (if applicable): 

ADDRESS: 

CONTACT NUMBER: 

EMAIL ADDRESS: 

TOPIC: 

 

 

 

 

AUDIO/VISUAL NEEDS (if any): 
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