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Planning Pre-Application Meeting Request Form 
PLEASE NOTE: Please review the Planning Pre-Application Meeting Guide prior to submitting your pre-

application. 

Description of Property 
Civic Address:  

 Sooke British Columbia  

 City Province Postal Code 

Legal Description: Lot Block Section Plan PID 

      

Zoning: Existing     

 Proposed  

OCP Designation: Existing  

 Proposed  

Development Permit 
Area 

Existing  

 Proposed  

 

Applicant Contact Information 
Applicant is: Sole Property Owner   Yes   No (See Owner’s Authorization Form) 

Name:  

Email:  Phone Number(s):  

Mailing Address:    

    

 City Province Postal Code 

 
 

mailto:planning@sooke.ca
https://www.sooke.ca/media/oaghhvpq/owners-authorization-form.pdf
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Description of Proposal 
Provide a detailed description of your proposed development and/or land use including details of any proposed 
Development Variances, Official Community Plan Amendments (or deviations from the Development Permit Area 
Guidelines listed in the OCP), and Zoning Amendments. Ensure your description includes the long-term vision for 
your development (attach additional pages if you require more space for your description). 

 

 

 

 

 

 

 

 

 

 

Application Requirements Checklist  

You are required to submit the following items to the District before the District can schedule your pre-application 
meeting: 

PLEASE NOTE: To avoid unnecessary professional costs, hand-drawn plans may be submitted as long as 
they are correctly scaled and measured. 

REC. ATTACHMENT DETAILS 

 
Pre-Application 
Meeting Request Completed Pre-Application Meeting Request Form 

 Site Plan/ Building 
Elevations 

 Site Plans 
 The drawings and/or plans must include sufficient detail to provide land use 

context and site limitations. 
 Elevations (Average natural and proposed finished grades, as Geodetic Datum values) 
 Development Summary (Total lot area in m2 and total (%) site coverage) 

 Simple preliminary concepts of proposed development 
 

 Supporting 
Information Any other supporting plans or reports you would like staff to review. 

 Other  
(as requested by staff)  

*Pre-Application meeting determines additional attachments and the level of detail required to be submitted. 
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Application Submission Acknowledgement 
 I understand that I must submit my pre-application meeting form with a proposal description and site plan(s) before 

my meeting can be scheduled with the District of Sooke. 
 

 I have read the District of Sooke Official Community Plan to ensure my proposal is in line with these guidelines, and if 
not, I understand the deviations will be reviewed during the Pre-Application Meeting. 
 

 I hereby make an application as specified herein, and declare that all the information submitted in support of the 
application is true and correct in all respects. 
 

 I hereby acknowledge that all the information provided herein is collected for the purpose of administering the Local 
Government Act and the bylaws of the municipality under the Local Government Act, and under the authority of those 
enactments.  

PLEASE NOTE:  Upon receipt of a complete pre-application, District of Sooke staff will confirm 
acceptance with the applicant.  

 
 
 

 

Applicant Signature Date 

 
Complete Pre-Application Meeting Request Forms can be submitted by email to planning@sooke.ca. If the Pre-
Application cannot be submitted electronically, you can submit in person at the District of Sooke front counter. If 
you have any questions please contact the Planning department at planning@sooke.ca or 250-642-1634. 
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